


Copyright © 2026 by Examzify - A Kaluba Technologies Inc. product.

ALL RIGHTS RESERVED.

No part of this book may be reproduced or transferred in any form or by any means, graphic,
electronic, or mechanical, including photocopying, recording, web distribution, taping, or by any
information storage retrieval system, without the written permission of the author.

Notice: Examzify makes every reasonable effort to obtain accurate, complete, and timely
information about this product from reliable sources.

Sample study guide, visit https://aaertcet.examzify.com
for the full version with hundreds of practice questions 1

SAMPLE



Table of Contents
Copyright 1.................................................................................................................

Table of Contents 2....................................................................................................

Introduction 3.............................................................................................................

How to Use This Guide 4............................................................................................

Questions 5................................................................................................................

Answers 8...................................................................................................................

Explanations 10..........................................................................................................

Next Steps 15.............................................................................................................

Sample study guide, visit https://aaertcet.examzify.com
for the full version with hundreds of practice questions 2

SAMPLE



IntroductionIntroduction

Preparing for a certification exam can feel overwhelming, but with the right tools, it becomes
an opportunity to build confidence, sharpen your skills, and move one step closer to your
goals. At Examzify, we believe that effective exam preparation isn’t just about
memorization, it’s about understanding the material, identifying knowledge gaps, and
building the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional certification, or entry-level
qualification, this book offers structured practice to reinforce key concepts. You’ll find a
wide range of multiple-choice questions, each followed by clear explanations to help you
understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and aligned with the types
of questions and topics commonly found on official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but alongside other
resources like flashcards, textbooks, or hands-on training. For best results, we recommend
working through each question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question right the first
time, it’s about learning from your mistakes and improving over time. Stay focused, trust the
process, and know that every page you turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide

This guide is designed to help you study more effectively and approach your exam with
confidence. Whether you're reviewing for the first time or doing a final refresh, here’s how to
get the most out of your Examzify study guide:

1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what you need to focus on.
Your goal is to identify knowledge gaps early.

2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes). Review a handful of
questions, reflect on the explanations.

3. Learn from the Explanations

After answering a question, always read the explanation, even if you got it right. It reinforces
key points, corrects misunderstandings, and teaches subtle distinctions between similar
answers.

4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions. Revisit these
regularly and track improvements over time.

5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without pausing. Set a timer and
simulate test-day conditions to build confidence and time management skills.

6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions after a few days and
revisit explanations to reinforce learning. Pair this guide with other Examzify tools like
flashcards, and digital practice tests to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort always wins. Use this
guide flexibly, adapt the tips above to fit your pace and learning style. You've got this!
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Questions
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1. What is the role of arbitration in dispute resolution?
A. Negotiation between involved parties
B. Mediation by an impartial third party
C. Judgment rendered by a judge
D. Arbitration without a third party

2. What is the meaning of 'In Rem' in legal contexts?
A. About a person
B. Legal action against property
C. Concerning evidence
D. In favor of a party

3. What does the prefix "pneumo-" relate to in medical terms?
A. Blood
B. Air
C. Muscle
D. Nerves

4. What does the term "Shepardizing" refer to?
A. Researching the jurisdiction of a case
B. Legal research into a case's ultimate outcome
C. Summarizing a legal document
D. Cross-examining a witness in court

5. When transcribing, what should you remember about complex legal
language?
A. It should be simplified
B. It is unnecessary
C. It should be transcribed literally
D. It should be avoided
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6. What is the legal term for a court's order reducing the amount of a jury
award deemed excessive?
A. Remitter
B. Rescission
C. Remittitur
D. Ruling

7. In a courtroom context, when is a recess typically called?
A. For lunch breaks
B. To deliberate
C. For witness assessments
D. Before closing statements

8. What is the translation of "pro hac vice"?
A. For the good
B. For a time
C. After this
D. For this turn

9. What is the advised action regarding auto-hyphenation in transcription?
A. Turn it on
B. Turn it off
C. Leave it as default
D. Check it regularly

10. When indicating time in a transcript, what should precede a.m. and p.m.?
A. Numerical values only
B. Words for time
C. Figures only
D. Spelled-out sufficient
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Answers
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1. B
2. B
3. B
4. B
5. C
6. C
7. A
8. D
9. B
10. D
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Explanations
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1. What is the role of arbitration in dispute resolution?
A. Negotiation between involved parties
B. Mediation by an impartial third party
C. Judgment rendered by a judge
D. Arbitration without a third party

Arbitration plays a significant role in dispute resolution as it involves a process where an impartial third party,
known as an arbitrator, is appointed to hear both sides of a dispute and render a binding decision. Unlike
mediation, where a mediator helps facilitate communication and negotiation between the parties without
imposing a solution, arbitration is more formal and results in a decisive resolution. The arbitrator evaluates the
evidence, considers the arguments presented, and issues an award that resolves the conflict, making arbitration
a crucial mechanism when parties seek a final determination of their issues without the need for court
intervention.  In contrast, negotiation refers to the direct discussions between the parties involved in which they
aim to reach a mutually agreeable solution. A judge's role is entirely different as it pertains to judicial
proceedings, where legal determinations are made in accordance with the law, rather than in a private arbitration
setting. Lastly, the idea of arbitration without a third party misrepresents the concept, as the presence of an
arbitrator is a defining characteristic of the arbitration process.

2. What is the meaning of 'In Rem' in legal contexts?
A. About a person
B. Legal action against property
C. Concerning evidence
D. In favor of a party

'In Rem' is a legal term that refers to a type of legal action that is directed against property rather than against a
person. This concept is important in various legal contexts, such as when a court exercises jurisdiction over a
specific property to resolve disputes concerning it. For example, if there is a dispute over ownership of a piece of
real estate or tangible personal property, a legal action that is characterized as 'In Rem' would focus on the
property itself rather than the individuals involved. This means that the outcome of such a case will typically
affect the property in question, regardless of the parties' personal interests or legal status.  Given this context, it
becomes clear why the answer related to legal action against property accurately captures the essence of 'In
Rem.' The other choices refer to concepts specific to different legal ideas, such as actions directed toward
individuals or parties, which do not align with the specific nature of an 'In Rem' action.

3. What does the prefix "pneumo-" relate to in medical terms?
A. Blood
B. Air
C. Muscle
D. Nerves

The prefix "pneumo-" is derived from the Greek word "pneuma," which means "air" or "breath." In medical
terminology, it specifically refers to anything related to air or the lungs. This prefix is commonly used in terms
such as "pneumonia," which relates to inflammation of the lungs and is often caused by an infection that affects
the air passages. Similarly, "pneumothorax" describes a condition where air enters the space between the lungs
and the chest wall. Understanding the significance of this prefix is important for comprehending various medical
conditions and terms associated with respiratory health and the function of air in the body.
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4. What does the term "Shepardizing" refer to?
A. Researching the jurisdiction of a case
B. Legal research into a case's ultimate outcome
C. Summarizing a legal document
D. Cross-examining a witness in court

The term "Shepardizing" is specifically related to legal research and pertains to the process of verifying the
precedential value and current validity of a legal case. This involves checking if a case has been overruled,
reversed, or criticized and determining its impact on subsequent case law. By conducting this type of research,
legal professionals ensure that the cases they are relying upon remain authoritative and applicable to their
current legal issues.   This process is crucial for attorneys and legal scholars because it helps them understand
how a particular case fits into the larger legal landscape and assists in predicting how courts may treat similar
issues in the future. Thus, legal research into a case's ultimate outcome—ensuring it is still considered good
law—aligns perfectly with the definition of "Shepardizing" and underscores its importance in legal practice.

5. When transcribing, what should you remember about complex legal
language?
A. It should be simplified
B. It is unnecessary
C. It should be transcribed literally
D. It should be avoided

When transcribing complex legal language, it is essential to transcribe it literally. This approach ensures that the
specific wording, phrases, and terminology used in legal documents are accurately captured. The precision in
transcription is crucial in legal contexts, as even minor alterations in language can lead to significant differences
in meaning or interpretation. By maintaining the integrity of the original text, you uphold the intent and nuances
of the legal language, which may be vital for legal proceedings or official record-keeping.  Transcribing legal
language literally also respects the formal nature of legal documents, which often include specific terms and
phrases that carry particular legal significance. This practice supports the professionalism and reliability
expected in legal transcription services. Thus, capturing the exact wording helps convey the full context and
ensures that all parties involved can rely on an accurate record of what was said or written.

6. What is the legal term for a court's order reducing the amount of a jury
award deemed excessive?
A. Remitter
B. Rescission
C. Remittitur
D. Ruling

The legal term for a court's order reducing the amount of a jury award deemed excessive is remittitur. This
process occurs when a judge believes that the jury's award is not supported by the evidence or is
disproportionately high compared to the damages proven in the case. By granting a remittitur, the judge allows
the prevailing party to either accept the reduced amount or go to a new trial to reassess damages. This ensures
that awards remain reasonable and just, aligning with legal standards of compensation and fairness in the
judicial system.  The distinction between remittitur and similar terms, like rescission, is important. Rescission
refers to the termination of a contract and the return of parties to their pre-contractual state, which does not
relate to jury awards. A simple ruling encompasses any decision made by a judge but does not specifically
pertain to reducing jury awards. Thus, remittitur is specifically tailored to address issues of excessive jury
verdicts.
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7. In a courtroom context, when is a recess typically called?
A. For lunch breaks
B. To deliberate
C. For witness assessments
D. Before closing statements

A recess in a courtroom context is typically called for lunch breaks as it allows jurors, attorneys, and the judge to
rest and refresh themselves during long sessions of trial proceedings. This is important for maintaining focus
and ensuring that all parties involved can perform at their best when the court is in session. Scheduling a break
for meals is standard practice to accommodate the basic needs of everyone present in the courtroom.  The other
scenarios provided don’t typically align with the conventional reasons for calling a recess. Deliberations and
witness assessments usually occur during defined phases of the trial without a recess called in between, while
closing statements are often the final phases of a trial, where a recess would not normally be inserted. Therefore,
the context of a lunch break as a reason for calling a recess fits the practical needs of courtroom procedures.

8. What is the translation of "pro hac vice"?
A. For the good
B. For a time
C. After this
D. For this turn

"Pro hac vice" is a Latin term that means "for this turn" or "for this occasion." In legal contexts, it refers to a
situation where an attorney is granted permission to participate in a particular case in a jurisdiction where they
are not licensed to practice law, making this participation applicable only to that specific instance.   The phrase
emphasizes the temporary or situational nature of the permission granted to the attorney. It indicates that the
attorney is allowed to "appear for this case," without implying any broader or permanent status in that
jurisdiction. Understanding the precise legal context of the term can help in recognizing how legal proceedings
operate across different jurisdictions and the regulations governing attorney practices.

9. What is the advised action regarding auto-hyphenation in transcription?
A. Turn it on
B. Turn it off
C. Leave it as default
D. Check it regularly

Turning off auto-hyphenation in transcription is advised because it allows for greater control over how words are
broken across lines. Auto-hyphenation can introduce inconsistencies and errors in the text, especially since
transcriptions require a high level of accuracy and clarity. When a hyphenated word is generated automatically, it
may not honor the context or the aesthetics of the document, which could affect readability and comprehension. 
Transcribers typically prefer to manually hyphenate words when necessary, ensuring that the hyphenation
follows the conventions of the specific project's style guidelines. This manual adjustment promotes precision
and ensures that the transcription remains faithful to the original speech or document, which is crucial for
accurate representation in electronic transcription work.
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10. When indicating time in a transcript, what should precede a.m. and p.m.?
A. Numerical values only
B. Words for time
C. Figures only
D. Spelled-out sufficient

The correct answer highlights an important formatting guideline in transcription related to how time indicators
are presented. When indicating time in a transcript, it is preferred to spell out "a.m." and "p.m." to ensure clarity
and reduce ambiguity. This practice contributes to the professionalism and readability of the transcript, as it
aligns with conventions that favor spelling out terms in formal documentation.  Spelling out "a.m." and "p.m."
also helps to maintain a consistent style throughout the document, adhering to standards that often prioritize
clarity and ease of understanding. This approach is particularly vital in legal and formal contexts, where
precision in communication is crucial. Utilizing standard terms rather than abbreviations or numerical
representations aids in avoiding misunderstandings.  The other options suggest using numerical values, figures,
or merely words, which do not encapsulate the established formatting guidelines. Consequently, it is essential
for Transcribers to be aware of and apply this convention diligently to produce high-quality transcripts.
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Next StepsNext Steps

Congratulations on reaching the final section of this guide. You've taken a meaningful step
toward passing your certification exam and advancing your career.

As you continue preparing, remember that consistent practice, review, and self-reflection
are key to success. Make time to revisit difficult topics, simulate exam conditions, and track
your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love to hear from you.
Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://aaertcet.examzify.com

We wish you the very best on your exam journey. You've got this!
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