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IntroductionIntroduction

Preparing for a certification exam can feel overwhelming, but with the right tools, it becomes
an opportunity to build confidence, sharpen your skills, and move one step closer to your
goals. At Examzify, we believe that effective exam preparation isn’t just about
memorization, it’s about understanding the material, identifying knowledge gaps, and
building the test-taking strategies that lead to success.

This guide was designed to help you do exactly that.

Whether you’re preparing for a licensing exam, professional certification, or entry-level
qualification, this book offers structured practice to reinforce key concepts. You’ll find a
wide range of multiple-choice questions, each followed by clear explanations to help you
understand not just the right answer, but why it’s correct.

The content in this guide is based on real-world exam objectives and aligned with the types
of questions and topics commonly found on official tests. It’s ideal for learners who want to:

• Practice answering questions under realistic conditions,
• Improve accuracy and speed,
• Review explanations to strengthen weak areas, and
• Approach the exam with greater confidence.

We recommend using this book not as a stand-alone study tool, but alongside other
resources like flashcards, textbooks, or hands-on training. For best results, we recommend
working through each question, reflecting on the explanation provided, and revisiting the
topics that challenge you most.

Remember: successful test preparation isn’t about getting every question right the first
time, it’s about learning from your mistakes and improving over time. Stay focused, trust the
process, and know that every page you turn brings you closer to success.

Let’s begin.
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How to Use This GuideHow to Use This Guide

This guide is designed to help you study more effectively and approach your exam with
confidence. Whether you're reviewing for the first time or doing a final refresh, here’s how to
get the most out of your Examzify study guide:

1. Start with a Diagnostic Review

Skim through the questions to get a sense of what you know and what you need to focus on.
Your goal is to identify knowledge gaps early.

2. Study in Short, Focused Sessions

Break your study time into manageable blocks (e.g. 30 – 45 minutes). Review a handful of
questions, reflect on the explanations.

3. Learn from the Explanations

After answering a question, always read the explanation, even if you got it right. It reinforces
key points, corrects misunderstandings, and teaches subtle distinctions between similar
answers.

4. Track Your Progress

Use bookmarks or notes (if reading digitally) to mark difficult questions. Revisit these
regularly and track improvements over time.

5. Simulate the Real Exam

Once you're comfortable, try taking a full set of questions without pausing. Set a timer and
simulate test-day conditions to build confidence and time management skills.

6. Repeat and Review

Don’t just study once, repetition builds retention. Re-attempt questions after a few days and
revisit explanations to reinforce learning. Pair this guide with other Examzify tools like
flashcards, and digital practice tests to strengthen your preparation across formats.

There’s no single right way to study, but consistent, thoughtful effort always wins. Use this
guide flexibly, adapt the tips above to fit your pace and learning style. You've got this!

Sample study guide, visit https://decabusinessadmincore.examzify.com
for the full version with hundreds of practice questions 4

SAMPLE



Questions

Sample study guide, visit https://decabusinessadmincore.examzify.com
for the full version with hundreds of practice questions 5

SAMPLE



1. What is the main purpose of a work team in an organization?
A. Implement new technology
B. Carry out structured processes
C. Create employee engagement programs
D. Standardize company policies

2. What is the term for a legal agreement between a parent company and a
franchisee?
A. Contract
B. Franchise
C. Partnership
D. License

3. Which type of résumé emphasizes major accomplishments according to
importance rather than date?
A. Functional Résumé
B. Generalized Résumé
C. Targeted Résumé
D. Chronological Résumé

4. What is the primary effect of transfer payments on the economy?
A. Stimulation of business investment
B. Reduction of government debt
C. Increased consumer spending
D. Boosting exports

5. What accounting method involves journalizing income and expenditures at
the time they occur, regardless of cash movement?
A. Cash Accounting Method
B. Accrual Accounting Method
C. Tax Accounting
D. Fund Accounting
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6. What are commonly used words that do not add meaning to the primary
search terms referred to as?
A. Keywords
B. Stop Words
C. Filters
D. Modifiers

7. What type of decisions involve determining which projects to invest in, how
to finance those investments, and whether to pay dividends?
A. Operational Decisions
B. Capital Investment Decisions
C. Financial Management Decisions
D. Strategic Planning Decisions

8. What is the purpose of a general endorsement on a check?
A. To restrict the check to a specific bank
B. To allow anyone to cash or deposit the check
C. To limit the cashing of the check
D. To signify the check is void

9. What action typically occurs during an economic expansion phase?
A. Increased layoffs
B. Decreased consumer spending
C. Increased hiring
D. Stabilization of prices

10. What term describes the strategy of competing for limited customer
dollars?
A. Market Penetration
B. Competitive Aggression
C. Market Positioning
D. Customer Acquisition
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Answers

Sample study guide, visit https://decabusinessadmincore.examzify.com
for the full version with hundreds of practice questions 8

SAMPLE



1. B
2. B
3. A
4. C
5. B
6. B
7. B
8. B
9. C
10. B
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Explanations
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1. What is the main purpose of a work team in an organization?
A. Implement new technology
B. Carry out structured processes
C. Create employee engagement programs
D. Standardize company policies

The main purpose of a work team in an organization is to carry out structured processes effectively. Work teams
are formed with the specific objective of accomplishing tasks that require collaboration and coordinated efforts
among members. They are essential for managing and executing projects that need diverse skills and expertise. 
When teams follow structured processes, they can streamline workflows, enhance communication, and improve
overall productivity. This organized approach allows teams to tackle complex challenges in a systematic way,
ensuring that objectives are met efficiently and effectively.   While implementing new technology, creating
employee engagement programs, and standardizing company policies can indeed be part of what teams do,
these activities are typically specific tasks or initiatives, not the overarching purpose of a work team. The
structured processes point to how teams operate to achieve their goals, making this the most accurate choice.

2. What is the term for a legal agreement between a parent company and a
franchisee?
A. Contract
B. Franchise
C. Partnership
D. License

The term for a legal agreement between a parent company and a franchisee is "franchise." This designation
specifically refers to the relationship established under franchising agreements, where the franchisor (the parent
company) grants the franchisee (the individual or company buying the franchise) the rights to operate a
business under the franchisor's brand and system.   Franchising is characterized by its unique structure that
includes the provision of brand recognition, training, and ongoing support from the franchisor, which is integral
to the franchisee's operations. This relationship is governed by a franchise agreement, which outlines details
such as fees, obligations, and the use of intellectual property, reinforcing the concept that franchising is more
than just a simple business contract or license—it's a comprehensive business model that emphasizes
cooperation and shared goals between the two parties.   Understanding this relationship is crucial in
distinguishing franchising from other types of agreements like contracts, partnerships, or licenses, which do not
embody the same level of brand affiliation and operational framework inherent in a franchise agreement.
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3. Which type of résumé emphasizes major accomplishments according to
importance rather than date?
A. Functional Résumé
B. Generalized Résumé
C. Targeted Résumé
D. Chronological Résumé

A functional résumé is designed to showcase a job applicant's skills and major accomplishments rather than
focusing on the chronological order of their work experience. This format is particularly advantageous for
individuals who may have gaps in their employment history, are changing careers, or want to emphasize specific
skills over their job titles or timeline of employment. By ranking accomplishments by importance, this type of
résumé allows applicants to highlight their most relevant qualifications and successes, making it easier for
potential employers to see their strengths at a glance.   In contrast, other types of résumés, such as
chronological résumés, adhere to a timeline format that lists job experiences in order, emphasizing the job titles
and dates rather than skills or accomplishments. Generalized résumés tend to provide a broad overview
applicable to various positions but do not focus strategically on emphasizing major accomplishments. Targeted
résumés are tailored to a specific job, highlighting relevant experiences but still often present them in a
chronological or skill-based structure rather than by the significance of the accomplishments.

4. What is the primary effect of transfer payments on the economy?
A. Stimulation of business investment
B. Reduction of government debt
C. Increased consumer spending
D. Boosting exports

Transfer payments are monetary payments made by the government to individuals without any exchange of
goods or services, such as social security benefits, unemployment benefits, and welfare payments. The primary
effect of these payments is that they provide individuals and families with additional income, which can lead to
increased consumer spending.   When people receive transfer payments, they are more likely to use this money
to purchase goods and services, thus stimulating demand in the economy. Higher consumer spending can lead
to increased production, which may then encourage businesses to invest more in their operations to meet the
rising demand. This positive cycle can help drive overall economic growth.  The other options, while relevant in
different contexts, do not capture the direct primary effect of transfer payments on the economy. For instance,
while transfer payments could indirectly influence business investment, they do not directly stimulate it.
Similarly, transfer payments do not have a direct relationship with the reduction of government debt or boosting
exports. Instead, they primarily serve to enhance consumer purchasing power, thereby elevating spending levels
within the economy.
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5. What accounting method involves journalizing income and expenditures at
the time they occur, regardless of cash movement?
A. Cash Accounting Method
B. Accrual Accounting Method
C. Tax Accounting
D. Fund Accounting

The accrual accounting method is characterized by recognizing income and expenditures when they occur,
rather than when cash is exchanged. This approach allows businesses to record revenues and expenses in the
period they are earned or incurred, providing a clearer picture of financial performance and profitability.  For
instance, if a company provides a service in December but doesn't receive payment until January, accrual
accounting recognizes the income in December when the service was delivered. This method aligns with the
matching principle, which states that revenues should be matched with the expenses incurred to generate them
within the same period, allowing for more accurate financial statements.  This contrasts with the cash
accounting method, which records transactions only when cash is exchanged, potentially leading to a
misrepresentation of a company's financial status. Tax accounting typically focuses on timing and measurement
of income and expenses in accordance with tax regulations, while fund accounting is used primarily by
non-profits and government entities to track the use of funds, rather than focusing solely on profitability.  Thus,
the accrual accounting method provides a more comprehensive understanding of a business's financial health
by capturing all economic events affecting the entity, regardless of when cash transactions occur.

6. What are commonly used words that do not add meaning to the primary
search terms referred to as?
A. Keywords
B. Stop Words
C. Filters
D. Modifiers

The terms that are commonly used but do not add meaningful content to primary search terms are known as
stop words. Stop words typically include words such as "and," "the," "is," "in," and "at," which are often filtered
out by search engines during the indexing process because they do not contribute significant meaning to search
queries. By eliminating stop words, search engines can focus on the more meaningful keywords that enhance
the relevance of search results.   Other terms in the choices can be distinguished as follows: keywords are the
significant words or phrases that represent the content of a search, filters help refine search results based on
specific criteria, and modifiers are words that alter or clarify the meaning of a keyword. These distinctions help
clarify why "stop words" is the correct answer, focusing on the unnecessary words that do not impact the
essence of a search term.
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7. What type of decisions involve determining which projects to invest in, how
to finance those investments, and whether to pay dividends?
A. Operational Decisions
B. Capital Investment Decisions
C. Financial Management Decisions
D. Strategic Planning Decisions

The correct answer focuses on the fundamental aspects of financial management within a business. Capital
Investment Decisions are critical as they involve evaluating and choosing where to allocate funds for long-term
growth, whether that be through new projects, equipment, or other assets. This type of decision-making is
pivotal because it affects the company's future performance and financial health.  In determining which projects
to invest in, businesses assess the potential return on investment compared to the risks involved. Additionally,
deciding how to finance these investments—whether through equity, debt, or internal cash flow—plays a
significant role in shaping the company's financial strategy and overall stability. The decision about whether to
pay dividends involves analyzing the profitability and cash flow of the business, as well as the necessity of
reinvesting profits for future growth.  This context sets capital investment decisions apart from operational
decisions, which typically concern day-to-day functions, or financial management decisions, which may
encompass broader financial strategies. Lastly, strategic planning decisions generally deal with overall direction
and goals of the organization rather than the specific financial investments being made.

8. What is the purpose of a general endorsement on a check?
A. To restrict the check to a specific bank
B. To allow anyone to cash or deposit the check
C. To limit the cashing of the check
D. To signify the check is void

A general endorsement on a check serves to allow the check to be cashed or deposited by anyone who
possesses it. When a check is endorsed generally, typically by writing "Pay to the order of [Your Name]" along
with a signature, it essentially transfers the ownership of the check. This means that the recipient does not have
to be a specific person or entity to cash or deposit it; any individual can do so.  This function is significant
because it provides flexibility in handling the check. In situations where one needs to pass a check along to a
friend or family member, a general endorsement makes this process straightforward, promoting ease of
transferability.  In contrast, other types of endorsements, such as restrictive endorsements, limit how the check
can be handled, ensuring it can only be deposited into a specified account. Additionally, signals like voiding or
limiting cashing do not come into play with a general endorsement, as the primary intent is to facilitate the
receipt of funds by any holder of the check.

Sample study guide, visit https://decabusinessadmincore.examzify.com
for the full version with hundreds of practice questions 14

SAMPLE



9. What action typically occurs during an economic expansion phase?
A. Increased layoffs
B. Decreased consumer spending
C. Increased hiring
D. Stabilization of prices

During an economic expansion phase, increased hiring is a common occurrence. This phase is characterized by
growing economic activity, which leads to businesses increasing their production to meet higher consumer
demand. As a result, companies often need more employees to support this increased level of production and
services. This process creates more job opportunities, reduces unemployment rates, and contributes to overall
economic growth.  In this context, higher consumer confidence and spending typically accompany economic
expansion, which drives businesses to expand their workforce. It is a period where the labor market strengthens,
and employers actively seek to fill positions to capitalize on the growing economy.   While stabilization of prices
can happen during various economic conditions, it does not specifically signify an economic expansion.
Conversely, increased layoffs and decreased consumer spending would usually be associated with an economic
downturn where the opposite actions are prevalent.

10. What term describes the strategy of competing for limited customer
dollars?
A. Market Penetration
B. Competitive Aggression
C. Market Positioning
D. Customer Acquisition

The strategy of competing for limited customer dollars is best described by the term competitive aggression.
This concept involves actively pursuing market share in a competitive environment where multiple companies
are vying for the same pool of consumer spending. Businesses adopting this strategy focus on differentiating
their products or services, pricing competitively, and employing promotional tactics to attract customers from
their competitors.   In cases where customer spending is limited, companies need to adopt a more aggressive
stance to secure sales. This might involve not only enhancing the value proposition but also directly targeting
competitor customers to increase their own market share.  Other terms, such as market penetration, refer more
to strategies to increase market share within an existing market rather than a focus on competing for limited
dollars directly. Similarly, customer acquisition emphasizes the process of attracting new customers, which may
not necessarily highlight the competitiveness in a context of limited financial resources. Market positioning
focuses on the place a product occupies in consumers' minds, which is more about perception than the
aggressive competition for funds.
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Next StepsNext Steps

Congratulations on reaching the final section of this guide. You've taken a meaningful step
toward passing your certification exam and advancing your career.

As you continue preparing, remember that consistent practice, review, and self-reflection
are key to success. Make time to revisit difficult topics, simulate exam conditions, and track
your progress along the way.

If you need help, have suggestions, or want to share feedback, we’d love to hear from you.
Reach out to our team at hello@examzify.com.

Or visit your dedicated course page for more study tools and resources:

https://decabusinessadmincore.examzify.com

We wish you the very best on your exam journey. You've got this!
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